


Model Letter 5

From the clerk to the Governing Board to the parent upholding the permanent exclusion.

Dear [parent’s name]

The meeting of the Governing Board at [school] on [date] considered the decision by [Head Teacher] to permanently exclude your son/daughter. The Governing Board, after carefully considering the representations made and all the available evidence, has decided not to reinstate your child.

The reasons for the Governing Board’s decision are as follows: [give reasons in as much detail as possible, explaining how they were arrived at]

If you wish for this decision to be reviewed by an Independent Review Panel, please notify [name of clerk to the review panel at the school or address of Essex County Council’s Statutory Appeals Service if the school has subscribed to their services – please contact the Education Access Service prior to sending the letter to parents to confirm which you will be using - this alters the process used by parents to request an Independent Review and an additional form may be required] of your request. You must set out the reasons for your review in writing, and, if appropriate this may also include reference to any disability discrimination claim you may wish to make. Please send this notice to by no later than [specify the latest date – the 15th school day after the parents would receive this letter – weekends, bank holidays, school holidays and non-pupil days do not count]. 

Parents/ Carers or excluded pupils (if they are aged 18 years or older) can request a meeting to be held via the use of remote access.  Holding meetings via remote access must only be done if the arranging authorities are satisfied that the meeting is capable of being held fairly and transparently. If the arranging authority is not satisfied that a meeting can be held fairly and transparently via remote access, they should consult with the parents/carers to discuss how a face-to-face meeting can be arranged that will be convenient for them.

The Review Panel will rehear all the facts of the case. If you have fresh evidence to present to the panel you may do so. The panel must meet no later than the 15th school day after the date on which your request for a review is lodged. In exceptional circumstances panels may adjourn the hearing until a later date.

In determining your review, the panel can make one of three decisions: they may uphold the Governing Board’s decision; recommend that the Governing Board reconsiders reinstatement; or quash the decision and direct that the Governing Board reconsiders reinstatement.

If you have not submitted your request for an Independent Review by [repeat latest date], you will lose your right to do so. Please advise if you have a disability or special needs which would affect your ability to attend the hearing. Also please inform [name of clerk to the review panel] if it would be helpful for you to have an interpreter present at the hearing.

. 

You may wish to contact Education Access at Essex County Council on either 03330 131157 or 13330 131150. 
 
You may find it useful to contact the following services who will be able to offer you free and impartial advice:

The Coram Children’s Legal Centre on 0345 345 4345  www.childrenslegalcentre.com 

 Ace Education on 03000 115 142 Monday to Wednesday from 10am to 1pm during term time. www.ace-ed.org.uk 

Independent Provider of Special Education Advice (known as IPSEA – www.ipsea.org.uk) is a registered charity. It offers free and independent information, advice and support to help get the right education for children and young people with all kinds of special educational needs (SEN) and disabilities. 

SEN Information Advice & Support Services Network (formerly known as the local parent partnership) on 01245 204338 https://www.essexsendiass.co.uk/

The arrangements currently being made for [child’s name] education will continue.

Yours sincerely

[Name]

Clerk to the Discipline/Management Committee 
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