Timescales for exclusions

Summarised from the guidance

	Number
	Action Taken
	Number of school days

	1
	The Headteacher should, as far as possible, establish the facts of the behaviour in question
	On the day of the incident or as soon as possible afterwards

	2
	Notify the parent and send letter
	Same day as decision to exclude

	3
	If exclusion is for more than 5 days, or permanent, Headteacher notifies the discipline committee and LA
	Immediately

	4
	Parents should indicate whether or mot they intend to make representations to the discipline committee
	Not specified in guidance

	5
	Response by the Headteacher to the parent’s request to access the child’s curricular or education records
	As soon as possible but within 15 school days

	6
	The clerk to the discipline committee convenes a meeting to consider whether or not to uphold the Head teacher’s decision for all exclusions over 15 days and at parents request for 15 days or under. As far as possible this should be at a time and place convenient to all parties. Written statements should be circulated in advance of the meeting. 
	For an exclusion of between 1 and 15 days the committee must meet between the 6th and 50th day (only if the parent requests a meeting)
For an exclusion over 15 days the committee must meet between the 6th and 15th day.

	7
	The discipline committee should notify the parent and the LA of their decision and their reason in writing
	Within one school day

	8
	Parent’s notification of the appeal against the disciplinary committee’s decision to uphold a permanent exclusion
	Within 15 days of the clerk’s notification of the decision

	9
	Independent Review Panel meets to consider the parent’s appeal
	Within 15 days from the parent’s receipt of the notice. (In exceptional circumstances the LA has the discretion to extend the period)

	10
	Clerk to the Independent Review Panel sends out notification of the decision to all parties
	By the end of the second school day after the appeal hearing. 


